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Date: April 11,2012

To: District Fiscal Directors
District Human Resource and Payroll Managers

From: Cathy McKim

Re: Payroll Calendar for Fiscal Year 2012-13- Revised

This purpose of this e-mail is to communicate the revised payroll deadlines for the Fiscal Year 2012-
13. Based on your feedback, there have been two changes reflected in this revised calendar.

e December 2012
0 December EOM payroll has been changed to Wednesday, December 19"

0 A Manual payroll run has been added on for Wednesday, December 12
0 A Manual payroll run has been eliminated on Wednesday, December 19"

e January 2013
O January 10" payroll close has been changed from Friday, January 4™ at 5:00pm to

Monday, January 7" at Noon.
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Note: Jan 10th payroll closes at
Noon on Monday- Jan 7th
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